
 
 

 

Ordinary Meeting 

 

LATE ITEM 

1 December 2022 at 6.00pm 

 
 



 
 

 

 

ORDER OF BUSINESS 

 

 Acknowledgement of Country 
 Opening Prayer 

Attendance, Apologies,  
 Declarations of Interests 
1 Confirmation of Minutes 
2 Business Arising 
3 Reports 
4 Other Business  
 
 
 
 

 

 

 

Charter of Respectful Behaviour 

1. Comments to be “task” focused + Focus on the issue 

2. Actively listen + be attentive  

3. Allow others to finish their point 

4. Deliver solutions based comments 

5. Develop your resilience 

6. Be informed + ask questions 

7. Seek to understand others 

8. Be on time + use time wisely 

9. Acknowledge differences or personal circumstances 

10. Value each other’s contributions 
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ITEM NO : 4.0 

   

SUBJECT : SUBMISSIONS - CODE OF MEETING PRACTICE 

   

STRATEGIC OUTCOME : THE COMMUNITY IS AWARE OF COUNCIL DECISIONS 
THROUGH A TRANSPARENT AND DEMOCRATIC 
ENGAGEMENT PROCESS 

   

ACTION : DELIVER A DIVERSE ENGAGEMENT PROGRAM TO ENHANCE 
COMMUNITY AWARENESS AND PARTICIPATION 

   

REPORTING OFFICER : MITCHELL MURPHY  

   
 

Ref:613035 

PURPOSE 
 
The purpose of this report is for Councillors to receive and consider submissions from members 
of the public prior to adoption or amendment of the Code of Meeting Practice. 
 
RECOMMENDATION 

That Council: 
  

1. Receive and note the submissions attached to this report (see Attachments 1 and 2); 
2. Consider the submissions attached to this report (see Attachments 1 and 2) prior to 

adoption or amendment of the Code of Meeting Practice. 

BACKGROUND 
 
The relevant provisions of the Local Government Act 1993 are set out as follows: 
 
361 Preparation, public notice and exhibition of draft code 
 
(1) Before adopting a code of meeting practice, a council must prepare a draft code. 
 
(2) The council must give public notice of the draft code after it is prepared. 
 
(3) The period of public exhibition must not be less than 28 days. 
 
(4) The public notice must also specify a period of not less than 42 days after the date on which 
the draft code is placed on public exhibition during which submissions may be made to the 
council. 
 
(5) The council must publicly exhibit the draft code in accordance with its notice. 
 
 
 
 



COUNCIL REPORTS 1 December 2022 

 

Item 4.0 Page 2 

362 Adoption of draft code  
 
(1) After considering all submissions received by it concerning the draft code, the council may 
decide— 
 (a) to amend those provisions of its draft mandatory code that are non-mandatory 

provisions, or 
 
 (b) to adopt the draft code as its code of meeting practice.  
 
(2) If the council decides to amend its draft code, it may publicly exhibit the amended draft in 
accordance with this Division or, if the council is of the opinion that the amendments are not 
substantial, it may adopt the amended draft code without public exhibition as its code of 
meeting practice.  
 
363 Amendment of the code  
 
A council may amend a code adopted under this Part by means only of a code so adopted. 

REPORT 
 
At the close of the public exhibition process (5pm on Wednesday 30 November 2022) two 
submissions were received.  These submissions have been attached to this report at 
Attachments 1 and 2. 

CONCLUSION 
 
Council needs to adopt a Code of Meeting Practice within first twelve months of this term of 
office.  Adoption of a Code of Meeting Practice that incorporates both the mandatory and non-
mandatory provisions of the Office of Local Government Model Code of Practice is likely to 
improve overall meeting procedures and associated outcomes.  In any case, Council must 
consider all submissions before adoption or proposing any amendments. 

FINANCIAL IMPACT ASSESSMENT 
 
There is no direct financial impact on Council’s adopted budget as a result of this report. 

ENVIRONMENTAL IMPACT ASSESSMENT 
 
There is no direct environmental impact on Council arising from Council consideration of this 
matter. 

SOCIAL IMPACT ASSESSMENT 
 
The Code of Meeting Practice should allow for participation by members of the public. 

RISK ASSESSMENT 
 
If Council fails to adopt a new Code of Meeting Practice within the timeframe stipulated under 
the Local Government Act 1993, this may impede the efficient functioning of future meetings. 
 



COUNCIL REPORTS 1 December 2022 

 

Item 4.0 Page 3 

ATTACHMENTS 

1. Submission No.1 ⇩  
2. Submission No.2 ⇩  
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From:

Sent:
To:
Subject:

Monday, 28 November 2022 3:55 PM
Customer Service

Draft Code of Meeting Practice

General Manager, Hunters Hill Council

Thank you for the opportunity to comment on the Draft Code of Meeting Practice on public exhibition until 30
November.

My submission seeks the following improvements in the Code...

1. Provision for an increase in the time allowed for speakers
2. Provision (explicitly in the Code) for written submissions to be read at the meeting
3. Provision for audio/video presentations to be made to the meeting
4. Increase in the retention period for the audio-visual record.

Public Participation

There are a number of current practices of the Council which have not been incorporated in section 4 of the Draft
Code....

The code makes provision for an increase in the number of speakers, at the discretion of the Mayor,
however it does not yet provide for an increase, subject to a resolution of Council, in the time allowed for an
individual speaker.
Council's online form "Request to Address Council Meeting" provides the option for "public addresses to
Council; - via zoom for the relevant item or - elect to have a submission read aloud to the council by a
Council Officer". This is presented on the form as a provision related to Covid circumstances, however this
should be retained post-Covid. It not only reflects the provisions highlighted in the Draft Disability Inclusion
Action Plan (DIAP) - Case Study - Broadcasting Council Meetings, but it makes provision for all residents to
address Council irrespective of their state of health or access issues. This is sufficiently important that it
should be included in the Code, not just on the application form.

In support of the requests above, the Meeting Principles listed in section 2 of the Code are highly relevant. Decisions
should respect the diverse needs and interests of the local community and this is best achieved by direct
representation when there is complexity. Councillors do their best to assess community views within the limited
time they have available, but to hear a range of views before they make important decisions is not always easy.

Retention of Records

Section 5.36 of the Draft Code provides for recordings to be "retained on the council's website for at least four (4)
years". This duration of online access seems reasonable, providing simplified access by Council and the community..

After recordings are no longer on the website, there is no stated Council policy as to how long they will be kept in
storage and available to the public. Section 5.36 of the Draft Code goes on to say "Recordings of meetings may be
disposed of in accordance with the State Records Act 1998". My understanding of this is that there may be a
requirement to hold the recordings for nominally 25 years (section 28 of the Act), but this may be varied by the
Council in consultation with the State Archives and Records Authority.

I would like to see provision made in our Code for public access to the recordings beyond the 4 year period that they
are on the website. Preferably Council would make the recordings available via its Library facilities, catalogued and
searchable on a Library computer. It would then be possible for particular recordings to be downloaded to a
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removable storage device. Video storage costs will continue to fall over time, and this is particularly true for offline
storage. Unlimited storage time should be the objective at this point of technology evolution.

Hunters Hill has a unique and treasured history. Every effort should be made to ensure that that history, as it
unfolds, is preserved for future generations. Council meetings, from time to time, contain valuable narratives
describing the features of our place and society. Some of these may be captured in the business papers and meeting
minutes, but colour and expansion is frequently contained in the verbal content from both Councillors and the
community. In some cases, community members have access to information and perspectives not immediately
available to Council staff or Councillors and community presentations assist decisions made based on relevant,
quality information.

ards.. Chris MuttonRe
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From:

Sent:

To:
Subject:

Tuesday, 29 November 2022 2:38 PM
Customer Service

Submission re Draft Code of Meeting Practice, from Alister Sharp

Dear Council,

I have read the draft Code of Meeting Practice, and make these suggestions:

1. The Draft Code is a long (40 pages) and detailed document, and requires a Table of Contents
2. It seems probable that remote attendance of meetings (by Councillors, Staff and the Public) will

remain indefinitely. I suggest, therefore, that all provisions of the Remote Meeting Supplement
2020 be incorporated into the Code, making the supplement redundant.

3. Accordingly, I suggest the 'Request to Address Council Meeting' form (p40-41 of the draft
document) be amended by adding the three options permitted by the current Request form,
namely: to address the meeting in person, to address the meeting via Zoom, or to have a Council
Officer read out their address.

4. It would also be appropriate to ask on the first page of the Request form, rather than at the foot
of the second page, whether the request comes from an individual or a representative of a group
or organisation

5. I support all of the suggestions made in the 'Amendment' document included in the business paper
for the meeting of 1 December. All of the text added in red, blue and purple serves to clarify the
document, and would enhance the Code.

Regards, Alister

Alister Sharp PhD

.U.u^i",f -; . ^..
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